
3/16/2020 
 
Dear Parents: 
 
If you are like my family, your life has been dramatically changed over the past week. At CCMS, 
we’ve been discussing online learning and what that looks like for students in grades 6th, 7th, 
and 8th. We’ve also been brainstorming ways we can continue our classroom communities, 
living out our mission of Loving, Learning, and Serving, and still teach from a Christian 
perspective. Finally, we’ve been in prayer for our students and families as we wrestle with the 
anxiety and fear that we might currently be experiencing. This morning in devotions, we 
reminded ourselves of our need to trust God in all situations and rely on His strength.  
 
In this letter, you will find our plans at CCMS for online learning. While this letter is lengthy, I 
would encourage you to take the time to read, save, and reference it as needed throughout the 
next few weeks so you know how to best help and equip your child. Online learning will look 
different than in-class learning. We also believe that online cannot replace some of the things 
that happen in-class. But we are committed to moving learning forward in our curriculum. We 
will begin with online learning on Wednesday, March 18, 2020. 
 
What Is the Plan for Online Learning 
As a staff, we’ve created a weekly learning schedule based by the class periods students would 
have on Friday’s. The schedule is: 
 

 Monday Tuesday Wednesday  Thursday  Friday 

9:00 to 9:40 BREAD 
Group 

4th  4th Student 
catch-up day 
 
 
Teacher’s will 
hold online 
office hours 
at some point 
during this 
day.  

9:45 to 10:25 1st 5th 1st 5th 

10:30 to 
11:10 

2nd 6th 2nd 6th 

11:15 to 
11:55 

3rd 7th 3rd 7th 

Afternoon Work time for students as needed. Teachers will check email 
periodically. 

 
There are a few things I would like to explain with this schedule: 

1. The times listed above are not mandatory times where students will need to be working 
on items for a given class period. We understand the need for flexibility at this time. The 
times are suggestions to help your family keep a routine if desired. Teachers might also 
choose to offer optional live-online learning opportunities during these times. Finally, 



many teachers are also planning to be actively online during the times their class period 
“meets” to help students.  

2. We hope to keep our BREAD groups meeting during this time. We are still in the 
process of figuring out what this exactly looks like. Currently we have Monday morning 
reserved for a time where leaders could connect with a group of students if they are 
available. 

3. On Monday’s and Wednesday’s, students will receive a new lesson in their 1st, 2nd, 
and 3rd period courses. On Tuesday’s and Thursday’s, students will receive a new 
lesson in their 4th, 5th, 6th, and 7th period courses. These lessons will be posted by 
9:00 am on the morning they are assigned. 

4. All core classes are required to post 2 lessons a week. Special teachers may choose 
to post lessons. Teachers will be in communication with students and parents regarding 
specific details for how the class will operate. 

5. Friday’s are reserved for a catch-up day for items not yet finished.  
6. There will be due dates for assignments and coursework. All due dates will be 

announced at least 24 hours in advance by the teacher. As a staff, we will be very clear 
on when work is expected to be finished by. 

7. Teachers will be responding to student questions in a variety of ways. The most efficient 
way will be for students to email teachers. Some teachers might choose to invite 
students to an online conference platform to ask questions throughout the week. 
Teachers will be communicating with you as parents and students the best ways to ask 
questions and when they plan to be available. Teachers are being required to stick to 
our policy of responding to all emails within 24 hours.  

8. Teachers will be collecting graded assignments on a regular basis. This will hopefully 
help your student stay on task. It’s also our goal to provide feedback to students in a 
timely fashion. We will also be monitoring student progress and will alert parents if 
students are starting to fall behind. This is the same process we would use if we were 
still in school. 

9. We are also hoping to provide students with optional non-core class activities as well. So 
far these include daily devotionals and Weekly Service Challenges. 

 
Student Expectations for Online Learning 

1. Check e-mail frequently- Email will be the main way teachers will deliver important 
information. 

2. The main driver of your education is you- You play an important role in your 
education both when we are in class and in online learning. Remember- you only can 
learn the work by doing the work. 

3. Honor God with your best work- It can be tempting at times to take the easy way out. 
Honor God by always trying your best. 

4. Ask for help when you need it- Your teachers will provide you with information in 
regards to how to ask for help in an online learning environment. Take advantage of 
these opportunities when you need help. 



5. Be ethical on all work- The things you do when no one is watching says a lot about 
your character. Keep that in mind as you complete online learning. 

6. Follow instructions as written- This will help make the online learning process much 
easier for you. 

7. Use technology with wisdom- Just like at school, this doesn’t change. 
8. Communicate respectfully with classmates- You will have opportunities to engage in 

online discussion with classmates.  
9. Come prepared- Just like you would do for school, be prepared with your materials and 

a mindset ready to learn. 
 
How can I best help my student? 

1. Help your student stick to a routine as much as possible- Consider what time 
students should get up at and start school work at. We are providing time slots on 
specific days in the schedule above as a way to help you do this. These are also times 
where teachers might encourage students to log online for a live lesson (which would 
also be recorded) or to ask questions. You also might consider adding other non-school 
activities to their routine as well. 

2. The goal of online learning is to learn- Online learning is not about just completing a 
series of tasks to earn a grade. The goal is just like the classroom- to learn and grow.  

3. Encourage your student to ask questions- Online learning does not mean students 
need to figure things out for themselves. We are here to help. 

4. Help students stay organized if needed- We will be putting together a space with 
documents where teachers will post directions for each lesson. If your student is unsure, 
you can check these documents to help them. 

5. Encourage students to be ethical with their work- Online learning means it could be 
easy to send answers to a classmate to submit. Our teachers are creating assessments 
to avoid being able to do this as much as possible. Just like in the classroom, you can 
only learn the work if you do the work. 

6. Provide a space to do school- Students are going to need a mix of a quiet learning 
environment but also supervision (if possible). Help students decide what this looks like 
in your home. 

7. Make sure they check e-mail- Our best form of contact right now is going to be through 
email. Encourage students to check their email for announcements. We will try our best 
to consolidate our communication to help lessen the load. 

 
What if my student needs counseling help?- Message from School Counselor Emily 
Nelson 
Please know I am available at this time to provide support for students and families in need. 
This time in our world can bring a lot of uncertainty, anxiety, stress, and/or confusion for 
adolescents, which may require further support. It is important to continue caring for the 
emotional needs during this time. Some of the resources listed below encourage the following: 
monitoring television and social media, create a space for kids to openly talk about their feelings 
regarding the Coronavirus, maintain a normal routine as this allows predictability and a feeling 



of "normalcy", and manage stress and anxiety in a healthy manner.  I will be available on my 
normal work days, Tuesday and Fridays. The time may vary as I am caring for a baby at home. 
Please email me at enelson@gccsmi.org to schedule a time that works. There are a variety of 
resources listed below on how to talk about the Coronavirus with your child and how to help 
children manage anxiety that can be felt during this time. I highly encourage checking out these 
excellent resources. Please do not hesitate to reach out at this time. 
 
Blessings, 
Emily Nelson 
 
Resources: 
  
https://childmind.org/article/talking-to-kids-about-the-coronavirus/  
 
How to Avoid Passing Anxiety on to Your Kids 
https://childmind.org/article/how-to-avoid-passing-anxiety-on-to-your-kids/  
 
Coping with Stress During Infectious Disease Outbreaks (SAMHSA) 
https://store.samhsa.gov/system/files/sma14-4885.pdf  
 
Coping with Coronavirus Anxiety 
https://www.health.harvard.edu/blog/coping-with-coronavirus-anxiety-2020031219183  
 
Tips for Managing Coronavirus Anxiety video by ADAA 
https://www.youtube.com/watch?v=Owza_NyJbT0 
 
Expert Quick Tips for Managing Coronavirus Anxiety by ADAA 
https://www.youtube.com/watch?v=xP14-Pc56xU  
 
Talking to Children about Coronavirus: A Parent Resource 
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-215de278d256
/UploadedImages/PDFs/02292020_NASP_NASN_COVID-19_parent_handout.pdf  
 
Coronavirus Resources from the ASCA 
https://www.schoolcounselor.org/school-counselors/professional-development/learn-more/coron
avirus-resources  
 
Closing Thoughts 
This morning, we shared as a staff things we were excited and nervous for as we transition to 
online learning. Hearing the ideas our teachers are coming up with were encouraging. But the 
items we are nervous about are very real too. We would ask for patience and flexibility on your 
part as we get specific technologies up and running and learn what works well and what things 
don’t work so well in an online environment. And we promise we will be flexible with your family 

https://childmind.org/article/talking-to-kids-about-the-coronavirus/
https://childmind.org/article/how-to-avoid-passing-anxiety-on-to-your-kids/
https://store.samhsa.gov/system/files/sma14-4885.pdf
https://www.health.harvard.edu/blog/coping-with-coronavirus-anxiety-2020031219183
https://www.youtube.com/watch?v=Owza_NyJbT0
https://www.youtube.com/watch?v=xP14-Pc56xU
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-215de278d256/UploadedImages/PDFs/02292020_NASP_NASN_COVID-19_parent_handout.pdf
https://higherlogicdownload.s3.amazonaws.com/NASN/3870c72d-fff9-4ed7-833f-215de278d256/UploadedImages/PDFs/02292020_NASP_NASN_COVID-19_parent_handout.pdf
https://www.schoolcounselor.org/school-counselors/professional-development/learn-more/coronavirus-resources
https://www.schoolcounselor.org/school-counselors/professional-development/learn-more/coronavirus-resources


as well. We recognize some students might be needed to babysit siblings. There is also the 
chance that individuals within families might become sick during this time. Finally, if there are 
any needs your family faces during this time, please let us know. Community is more important 
than ever in a time like this.  
 
To close, I want to remind you of why we do what we do each day: it’s to glorify and serve our 
risen Savior. When life gets hectic and crazy, it can be easy to lose sight of the big picture. As 
you will likely have extra time as a family in the next few weeks, find time to connect with one 
another and rest. Find time to be in God’s word and in prayer. It’s with His strength that we get 
through times such as these. 
 
In Christ, 
 
Jason Folkert 
CCMS Principal and Teacher 


